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AAMUHHUCTPALIUA
BHYTPUTI'OPOJCKOI'O MYHUILIMIIAJIBHOI'O OBPA3OBAHUS —
MYHULHITAJIBHOI'O OKPYI'A CBUBJIOBO B I'OPOJIE MOCKBE

I[MOCTAHOBJIEHUE

pray/ w223 NQ&L

O npenocrasiiennun
MYHHLUHMIAJAbHBIX YCJIyT

B cootserctBun ¢ ®enmepanbHbiM  3akoHoM oT 27 wmroas 2010 roxa
Ne  210-®3 «O6 opraHusaumMM  NpelOCTaBICHHS TIOCYAAPCTBEHHBIX M
MYHHLUUNAIBHBIX  yCIyr»,  MmocTaHoBiaeHueMm  [IpaBurensctBa  MOCKBBI
ot 15 Hosbpsa 2011 roma Ne 546-I1I1 «O npenocTaBleHHH TOCYIAPCTBEHHBIX H
MYHHULHMIAIBHBIX YCIYT B Topoae MockBey:

1. YTBepauTs:

L.1. Tlopsnox dopmupoBanusi u Benenus PeecTpa MYHHIMMATIBHBIX ycayr
COTJIACHO MPUJIOKEHHIO | K HACTOSIIIEMY MOCTAHOBIICHHUIO.

1.2, Tlopsamox pa3paloTKM M  yTBepXKACHHA AIMHHHCTPATHBHBIX
PErIaMEeHTOB NPENIOCTABICHUS! MYHHLIUNAIBHBIX YCJIYT COIJIACHO NPHJIOKEHHIO 2
K HaCTOALLEMY ITIOCTAHOBJIEHHIO.

1.3. TpebGoBanus k NPeaOCTaBIEHUIO MYHHIMIATBHBIX yCJIYr COTJIaCHO
MPHUJIOKEHHIO 3 K HACTOSALIEMY IOCTAHOBJICHHMIO.

1.4. Tlonoxenue 06 OCOGEHHOCTAX TOAAYM M PACCMOTPEHHs kKanob Ha
pewieHust U (Wm) nedicTeus (Oe3aeiicTBYE) aIMMHHUCTPALUHA BHYTPUTOPOJICKOTO
MYHMLHMIAIBHOrO 00pa30BaHMs - MyHHUHMMANbHOro okpyra CBuGiI0BO B ropoae
MockBe, €€ NONKHOCTHBIX JIMIl M MYHHIMNAIBHBIX CIYXKALMX COMIACHO
NPUIIOKEHUIO 4 K HACTOSALIEMY TOCTAHOBIICHHUIO.

2. llpusHate yTpaTWBLIMM CHy [OCTAHOBIECHHE MYHHLHANAIATETA
BHYTPUTOPOACKOr0 MYHHMLMMNAILHOrO obpasopanus CsubioBo B ropose Mockse
or 27 mions 2011 roma Ne 116 «O nopsake pa3paGoTKM M yTBEPKACHHS
aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPEA0CTABIEHUS MYHULIMIIAIBHBIX YCITYTY.

3. OnyOnuKoBaTh HACTOSIEE TNOCTAHOBJICHHE B CETEBOM W3JIAHHH
«MOCKOBCKM#IT MyHULIMNIATIBHBINA BECTHUKY .



4. Hacrosiiee nmocraHoBieHre BCTymaeT B CHIy MOCIE €ro ouUIMATIBHOTO
OIyO/IIMKOBaHUS.

5. KoHTponb 3a McronHEHHEM HACTOSIIEro MOCTAHOBIEHHS BO3MOXKHTH HA
[1aBy aJIMMHHUCTPALMH BHYTPUIOPOACKOrO MYHHIHMIAILHOIO 0Opa3oBaHHs —
MyHHLMNaTbHOTO okpyra CBu610B0 B ropose Mockse Jlsmynosy T.B.

I'1aBa aAMHHHCTPAUHH BHYTPHIOPOICKOrO
MYHHUHMNAJIBHOIO 06pa30BaHUs —
MYHHMIHNIAJIBHOTO OKpYyra

Csubs0B0 B ropoae Mockge (%@/& / T.B. JIanyHoBa



IIpunoxenue 1

K MOCTaHOBIICHUIO  aIMHHHUCTPAILIHHU
BHYTPUIOPOJICKOTO  MYHHIMIIAIBbHOTO
00pa3oBaHus - MyHHIMIIAILHOTO OKpyTa
CBubnoBo B roposie Mockse

OT « d&/» /ﬂ ZOQZ;(Foﬂa _N'g_//)

Iopsinox
¢popmupoBanus u Benenus PeecTpa MyHHUHIAILHBIX ycayr

1. Hacrosumii [Topsimok B nensx obGecnedyeHus JIOCTYIMHOCTH, KayecTBa,
TTOJIHOTBI, TOCTOBEPHOCTH U aKTYaJbHOCTH CBEEHHN O MYHHIMIIAIbHBIX yciyrax
(manee - cBeneHus 06 yciyrax) ycTaHaBIMBaeT TpeboBaHus K (HOPMUPOBAHUIO 1
Be/leHHI0 PeecTpa MyHunMnaneHeix yenyr (nasee - Peectp).

2. Peectp comepxuT cBegeHus o MYHUIMIIANbHBIX  yCIyrax,
MPCAOCTABISICMBIX  aJIMHHMCTPALlHel  BHYTPHIOPOACKOTO  MYHHLHMNAJIBHOIO
00pa3oBaHus — MyHHLHNATEHOTO okpyra Csu610Bo B ropome Mockse (nanee -
aIMUHUCTpALIHS ).

3. Peectp Benercs B J1eKTPOHHOM BHIe Ha obunManeHOM caiite
BHYTPHTOPOJCKOTO MYHMIMIAIBHOIO 00pa3oBaHHs - MYHHIMIAIBLHOIO OKpyra
Csub0Bo B ropone Mockse B MH(OPMAIIMOHHO-TENIEKOMMYHUKALIMOHHON CeTH
«MuTeprery (nanee - obuHaIbHbIN Cair).

Caenenus 06 yciyrax, pasMelieHHbIX Ha OhHLHATBHOM caiiTe, SBISIOTCS
OOLIENOCTYTHBIMH M MIPENOCTABNSIOTCS GECIUTIaTHO.

4. ®opMHpOBaHME U BeeHHE Peectpa ocymectBisiercs mocpenctsom
PasMCILCHHUs CBEICHUH 00 yciyrax Ha o(puuHManbHOM caiiTe (nanee - pasMenieH’e
CBEICHUH ).

5. CocTaB cBenennii 06 ycnyrax, momiekanmx pasMEILEHHIO, 3aIIOTHSIETCS
COITIaCHO MPUJIOKEHHIO K HacTosimemy [lopsiaky.

6. Pasmemenue cBenenuit ocyectsisiercs MYHHMIIMIIAIBHBIM  CITY)KAIUM
AIMUHUCTPALIHH, K IOJDKHOCTHBIM 00S3aHHOCTAM KOTOPOIO OTHECEHA MOATrOTOBKA
HEOOXOIMMOH IOKYMEHTALHH 10 BOIIpOCaM MPeI0CTaBICHUS! MYHHMIMIIAIbHBIX
YCIyT, B Te4eHHe 5 pabouux AHEH CO 1HS YCTAHOBJICHHS M (M) W3MeHeHus
CBEJICHUH, OINpPEeJENeHHbIX B MNPUIOKEHHH K Hacrosemy [lopsaky, myTtem
3aI0JTHEHHUS NIEKTPOHHBIX hopM Peectpa.



TOM 4YHCJI€ CBEACHHS O IIPOMEXYTOYHBIX W OKOHYATEIBHBIX CpPOKaxX TaKuXx
aIMUHUCTPATHBHBIX MPOLIELYD.

16. CBenenns o nopsiake KOHTPOIIS 33 HCIHOMHEHHEM aJIMHHUCTPATUBHOIO
pernameHTa.

17. Csenenus o cnocobax u (opmax obxanoBaHMs pelieHH W 1eHCTBHMIL
(OesneiicTBus) oprama, mpenOCTABISIONIErO MYyHULMNATBHYIO  YCIYyTY, €ro
AODKHOCTHBIX JIML, MYHMUMNAJbHBIX CIYXallUX, CBEAEHHS O IO/DKHOCTHBIX
JHLEAX, yIOJTHOMOYEHHBIX Ha PACCMOTPEHHE XKalo6, MX KOHTAKTHBIE JaHHbIE.

18. Ceenenuss o BHeceHMH W3MeHeHHil B HOPMaTHBHBIM I1PaBOBO# aKT,
YTBEPAMBLIMH aJIMHHUCTPATHBHBIHA PETNIAMEHT MpeI0CTaBIeHHMS MYHHULIMITATBHON
YCIyrH, ¢ ykasaHHeM HOMepa, 1aThl, CBEIeHHs 00 Omy6InKoBaHUM HOPMaTHBHOTO
IPaBOBOI0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHUS.

19. Csenmenus o pare MpeKpaIleHus NEHCTBUS aJMUHHUCTPaTHBHOIO
PEIIAMEHTA  NPEJOCTABNCHUSl  MYHMUMNANBHOW  yciyrm (Ipu3HaHus  ero
YTPaTHBIIMM CHITY).



[Tpunoxenue 2

K IIOCTAHOBJICHHUIO  aJIMUHHCTpalUH
BHYTPUIOPOJICKOTO  MYHHMIMIIAILHOTO
00pa3zoBaHus - MyHULMIIAIBHOTO OKpyra
CBH6H980 B ropojie Mockse

ot « A» 70 20Yrona Ne /O

Iopsiaok
pa3paboTKH H YyTBEPHKIAEHHS aIMHHHCTPATHBHBIX PEriaMeHTOB
NpeaoCcTaB/AeHHSI MYHHIIHNIAJIbHBIX YCayr

1. Hacrosumit Ilopsgok ycraHaBaMBaeT IpaBuna paspaboOTKu H
yTBEPXKACHUS aJIMUHUCTPATUBHBIX perjiaMeHTOB npe10CTaBIEHUS
MYHHIMIAIbHBIX YCIYT (Jlajiee — peryIaMeHThl ).

2. PernaMeHT sSBISETCS HOPMATUBHBIM IIPABOBHIM aKTOM aAMHHHUCTPALUH
BHYTPHTOPOACKOI0 MYHHIMMAJILHOrO 00pa30BaHHs — MYyHHULMIIAIBHOIO OKpyra
Csu610B0 B ropozie MockBe (najiee — aJMUHUCTPALIUS ), ONPEIENIAIOIUM NOPS/IOK,
CTaHJApPT NPeA0CTaBICHUS] My HULIMITAIBHON yCIIyTH, B TOM YHCJIe COCTaB, CPOKH U
MOCJIeI0BATEIBHOCTD aJIMMHUCTPAaTUBHBIX npouenyp (meicTBuUM),
OCYLIECTBIISIEMBIX  QJMUHUCTpAlMell  BHYTPUIOPOACKOTO  MYHHUIMINAIBHOIO
o6pa3oBaHus — MyHHIMMIaNbHOro okpyra CubinoBo B ropoae Mockse (nanee —
aJIMHHHCTpALs) MO 3anpocy (M3MYECKOro WX IOPHAMYECKOro JjHIa 6o uX
YIIOJIHOMOYEHHBIX TMpEACTaBUTEeNed B paMKax IOJHOMOYMH, YCTAHOBJIEHHBIX
HOPMaTHBHBIMH NMPaBOBBIMU akTamu Pocculickoit denepaiuu, NpaBoOBbIMU aKTaMH
ropoga MoOCKBBI ¥ MyHHUHNAJIbHBIMU TPABOBBIMH aKTaMH, H B COOTBETCTBHH C
TpeGoBanusimu ~ @DenepanpHoro  3akoma or 27  wons 2010 roxa
Noe  210-®@3 «OO opraHu3auMd [peJOCTABICHHUS  TOCYIapCTBEHHBIX - H
MyHULMIANBHBIX ~ YCIyr», a TaKke TMOpSAOK B3aUMOIEHCTBHS — MEXIy
CTPYKTYpPHBIMHU TOJpa3ieNeHUsIMH, JOJDKHOCTHBIMH JIMIIAMHA W MYHHUIUNATbHBIMH
CIyKAIlMMK aIMUHUCTPALMYU MTPHU TPEJOCTaBIEHUH My HULIUMITAIBHON YCIYTH.

3. PermameHT  pa3zpabarbiBaeTcsi =~ MYHHLMNAIbHBIM  CIy)KalUlUM
aJIMMHUCTPAllMM, K JO/DKHOCTHBIM  OOSI3aHHOCTSAM ~ KOTOPOTO ~ OTHOCHTCH
MOArOTOBKA HEOOXOMMMON JIOKyMEHTAallMK [0 BONpOCaM IpeIoCTaBIeHUs
MYHHUILIMTATbHBIX YCIYT (/1a7ee — UCIIOJIHUTED).

4. I1pu pa3paboTke MpOEKTa periiaMeHTa UCIIOJHUTEb!

a) ompejelseT MNepedeHb HOPMATHBHBIX TNPaBOBBIX akToB Poccuiickoi
(Meneparnyu, MPaBOBBIX AKTOB ropoga MOCKBbI M MYHHIMIIANBHBIX IIPABOBBIX
aKTOB, SBJISIOLIMXCS  NPABOBbIMM  OCHOBAHWSAMHM  [JId  [PEAOCTaBJICHHUSA
MYHULIMNIAJIBHOU YCIIyTH;

6) oCyIecTBISET aHalW3 HOPMATHBHBIX TPaBOBBIX akTOB Poccuiickon
®enepalnu, NpaBoBbIX aKTOB ropoaa MOCKBbI, MyHHLMIIATbHBIX [IPABOBbIX aKTOB,
PEryJIUpYIOLIMX MPEAOCTABICHUE MYHHUIIMITIAIBHON yCITyTH.

B) OCYLIECTBISIET aHalW3 JeUCTBYIOLIEr0 IMOpsAKa MpeJoCTaBICHUs
MYHHUIMIIAIBHON yCITyTH U OLEeHKY 3(Q(EKTUBHOCTH €€ MPEeIOCTABICHHUS C LEJbIO
COBEpIIEHCTBOBAHMUS (ONTUMU3ALIMK) aAMHHUCTPATHBHBIX TPOLELYP (AeHCTBHNA);



r) omnpejaensieT IOCIEA0BATENbHOCTh aIMUHUCTPATUBHBIX [NPOLEAYP
(nedicTBMH) ¢ Yy4YeTOM MPENJIOXKEHHH [0 ONTUMH3ALUUU MPEAOCTABICHHUA
MYHUIMNAIBHOH YCIIyTH, BO3MOKHOCTH TIPENOCTaBlICHUs €€ B IEKTPOHHOU
bopme;

1) OCYLIECTBJISET aHa/lM3 BOCTPeOOBAHHOCTH MYHHLHMIAIBHOH YCIyrd B
3JIEKTPOHHOHM (opmMe, BOZMOXKHOCTH €€ TPe0CTaBICHHs TOJIbKO B 3NIEKTPOHHOM
bopme 6e3 TUYHOTO MPUCYTCTBHS 3asBUTENIS B /IMUHHUCTPALINH;

e) pa3pabarTbiBaeT NpPOEKT CTAHAAPTa MPEIOCTABJIEHUS MyHHLHIIAIbHOU
YCIIyTH;

’) BBITIOJIHSAET JApyTHe JAeWCTBUS s pa3paboTKu MPOeKTa periamMeHTa.

5. TIpoeKT periamMeHTa MOJIEKUT HE3aBUCUMOH 3KCTIEPTU3€e U SKCIIEPTH3E,
MPOBOAMMOM aJMUHUCTpalMed (Janee — BHYTPEHHSS JKCIIepTH3a), a TaKKe
AHTUKOPPYILIUOHHOM IKCIIEPTH3E. ;

AHTHKOPpYTMIIMOHHAST JKCMEPTU3a IIPOEKTa perjiaMeHTa npoao,umcx B
Mopsifke, yCTAHOBJEHHOM [UIS [IPOBEJCHHS aHTHKOPPYMIHOHHOH 3KCIEPTHU3bI
HOPMATHBHBIX TPABOBbIX AKTOB M MPOEKTOB HOPMATHBHBIX IPABOBLIX AKTOB
aIMMHHUCTPALIMH, OTHOBPEMEHHO C BHYTPEHHEH SKCIIEPTU30M.

6. WUcnonuurens oOecrnedyWBaeT pa3MELICHHUE MPOEKTa pernaMeHTa Ha
o(HIMATEHOM CaifiTe BHYTPUTOPOJCKOTO MYyHMIMIIAIBHOIO 00pa3oBaHus -
MyHHIMIansHoro okpyra CsuGioBo B ropoge Mockse B HH(pOPMALMOHHO-
TelleKOMMYHMKAIMOHHOM ceTH «MHTepHeT» (nanee — OQUUIMANbHBIA CaWT) ¢
yKa3aHHEM CPOKOB MpHeMa 3aK/IF0YeHNH He3aBUCHMOM SKCIEPTH3bI (CPOK Mpuema
3aKTIOUYEHUN HE MOXKeT ObITh MeHee 7 pabouuMx OHEH €O OHs pasMEIleHHA
perIamMeHTa), a TakKe KOHTAKTHOH HH(pOpPMALMH (aApec SIeKTPOHHOW MOYTHI,
TIOYTOBBIN Apec) ISl HallpaBJIeHUsl TAKUX 3aK/IH0OYEHHH.

7. Ilpu MoCTYIUIEHUY 3aKIIOUEHUH HE3aBUCHMOM 3KCTIEPTH3bI HCIIONIHUTEIIb
B TedeHWe S5 JHeH cO [HS OKOHYAHMsS CpOKa IpUEMA 3THX 3aKIHOYECHHH,
paccMaTpuBaeT WX M NPUHMMAeT pelleHHe MO pe3yibraTaM KakaoH TaKoi
SKCTIEpPTH3bI: 0 10pabOTKe MPOEKTa periaMeHTa UM O HELlEeeCo00pa3sHOCTH ydeTa
IKCIEPTHU3BI.

8. IlpMHsATBIE WMCIOJHHUTENEM pElIeHUs M0 pe3yabraTaM pacCMOTPEHHs
3aKIIOYEHHHM HE3aBUCHMON JKCIepTH3bl O(QOPMISIOTCS CIpaBKoOH 00 HTOTax
HE3aBUCHMOM 3KCIIEPTU3bI, B KOTOPOH YKa3bIBAIOTCS:

a) HaMMEeHOBAaHME MPOEKTa PEraMeHTa;

6) nara pasMelleHus [IPOeKTa PerTaMeHTa Ha OpUIIHATbHOM CanTe;

B) laTa OKOHYAHUs [IpHEMA 3aK/TI0OYeHUH He3aBUCUMOM KCIIEPTU3BI;

r) KOJIMYECTBO MOCTYNUBIINX 3aKIIOYEHUN HE3aBUCUMOM IKCIIEPTHU3bI;

1) comepKaHue MOIOKEHUH TPOEKTa peraMeHTa ¢ y4eTOM 3aKIFo4eHHH
HE3aBUCUMOMN SKCIEPTU3bl (C M3JI0XKEHHeM PelaKlMM TaKuX MOJIOKEeHHH 10 MX
M3MEHEHHUS );

¢) MOTHBMpPOBaHHOE 00OCHOBAHHE PEIIEHHsI O HELENeCcO00pasHOCTH ydeTa
3aKJTIOUYEHUN  HE3aBUCUMOM  JKCIepTusbl (MpM  TNPHHATHH  pelIeHus O
HelEeIeco00pPa3HOCTH yUeTa 3aK/II0OYEHHH ).

9. UcnonHUTENb B CPOK He Oonee 5 AHEH Mocie IHS OKOHYaHHWA Cpoka
npreMa 3aKJIIOYeHHH HEe3aBUCMMOMN 3KCIEPTHU3bl HaNpaB/sgeT MyHHULMIAIBHOMY



CIy)KallleMy aJMHHHCTpPAlUH, K JO/DKHOCTHBIM OOS3aHHOCTSAM  KOTOPOTO
OTHOCHTCS TpaBoBoe oOecreueHHe [AEATeNIbHOCTH  aJMUHHUCTDALMM, IS
MPOBE/ICHUs] BHYTPEHHEH 3KCIIEPTU3bI:

a) IPOEKT MOCTAHOBJIECHHS AAMUHUCTPALIMU 00 YTBEPKIECHUH PETIIAMEHTA,

0) NpOeKT periamMeHTa;

B) KOITMH 3aK/II0YEHUM HE3aBUCUMOM SKCTIEPTH3bI (IIPU UX HAITHYHH);

I') KOITHIO CIIPAaBKK 00 UTOrax He3aBUCUMOM IKCIIEPTH3BI.

10. Ilpu mnpoBeneHHWH BHYTPEHHEW SKCIEPTU3bl IIPOEKTa peraamMeHTa
MPOBOJIUTCS OLIEHKA:

a) COOTBETCTBHSI MPOEKTa periamMeHTa TpeOOBaHUSIM, INPENAbIBIAEMbIM K
Hemy  @enmepanbHbiM  3akoHOM  «OO0  opraHu3alMM  I[IPEJOCTaBIICHUS
rOCyJJapCTBEHHBIX ¥ MYHHULUNAIbHBIX YCIyIr» W NPUHATHIMA B COOTBETCTBHH C
HUM HOPMaTHUBHBIMH MPABOBbIMHU aKTaMH;

0) ydeTa pe3y/lbTaToB HE3aBUCUMON IKCIIEPTU3bI B IPOEKTE PErTIaMEHTa.

11. Cpok mpoBeieHUs] BHYTPEHHEH 3KCIepTH3bl U NOATOTOBKH 3aKIHOYECHMs
110 ee pe3yJibTaraM He MoxeT ObITh Oostee 10 paboyux AHEH CO AHs NPeNCTaBICHUs
JOKYMeHTOB (IMyHKT 9). 3akiioueHue BHYTPEHHEHM OSKCIEPTH3bl HarpaBiseTcs
MCTIOJTHUTEITIO B IEHb €ro MOATOTOBKH.

12. UcnonuuTens B TedeHHe 3 OHEH CO [HsA IMOJYyYEHHs 3aKIFOYCHHS
BHYTPEHHEH OKCIEpTH3bl o0ecreuynBaeT y4eT 3aMeyaHMd U IPEIIOKEHHH,
colepXallMxcss B 3aKJIOUYeHUH. B ciydae Hecornacusi HMCIOIHHTENS €
3aKJIIOYEHHMEM BHYTPEHHEH OSKCIepTH3bl pelleHHe OCTaeTcs 3a  IVIaBO
a/IMUHUCTPALIMH. :

13. VicniosHUTENB B CPOK, HE NMPEeBbILIAIOIIUN 5 JHEH CO JHS paCCMOTPEH
3aKJIIOYEHUs] BHYTPEHHEH OSKCMepTH3bl, BHOCUT I[VIaBe AJMHHHCTPALIMK IPOEKT
perjiaMeHTa, K KOTOpOMY IPUJIaratoTCs:

a) MPOEKT MOCTAaHOBJIECHHUS aIMUHUCTPALIMU 00 YTBEPXKIAECHUH PETIIaMEHTa;

©) cmpaBku 00 wHTOraXx HE3aBHMCHMOM OKCIIEPTH3bI, B TOM YHCIE
HE3aBHCUMOM aHTUKOPPYNILIMOHHOM 3KCIIEPTH3BI,

B) 3aK/JIIOYEHHS BHYTPEHHEH OKCIepTH3bl, B Cly4Yae Hecormacus C
3aKJIFOYEHUEM BHYTPEHHEH 3KCIepTU3bl, TMCbMEHHbIE BO3PAXKEHHS,

I') MPOEKThl MYHHUIUMAIBHBIX MMPABOBLIX AKTOB, B ClIydae €ClId B Mpoliecce
pa3paboTKK MpoeKTa peraMeHTa BbISBISETCS BO3MOXHOCTH ONTHMH3ALMH
(MOBBILIEHUs] KayeCTBa) MPENOCTABICHUs] MYHULMIAIBHOM YCIyrd NpU yCJIOBHH
M3MEHEHHUH COOTBETCTBYIOLIMX MYHHUIUNIAIbHBIX IPABOBBIX aKTOB.

14. PernameHT yTBep)KIaeTcs [OCTAHOBJIEHHEM aJIMMHUCTpPAUUU H
BCTYTAET B CHIIY CO JIHS ero O(HUIIMaIbHOTO Oy OIMKOBaHHMS.

OnHOBPEMEHHO C OMYOIMKOBaHHEM PErVIaMEHT MOAIEXHUT pa3sMeLeHHIO Ha
oduIMaTEHOM caiTe, UHGOPMALIMOHHBIX CTEH/AX B aJIMUHUCTPALIUH.

15. BHeceHHe W3MEHEHHH B pErIaMEeHT OCYLIECTBJIAETCS HA OCHOBaHWH
W3MeHeHul, BHeceHHbIX B @enepanpHbii  3akoH  «OO0  opraHu3alUH
MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr» W HWHbIE
HOpPMaTHBHBIe NpaBoBble akThl Poccuiickoii Denepanyu, nMpaBoBbie aKkThl ropoza
MoCKBBl ¥ MYHMIMIAIbHBIE IPABOBBIE aKThl, €CIH TaKue HW3MEHEHHs TpeOyroT



nepecMoTpa aJAMHHHUCTPAaTHBHBIX MpolLeayp (HeHCTBMH) MO MpPEeAOCTaBICHHIO
MYHULUINAIBHON YCIYTH.
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[Ipunoxenue 3

K [IOCTaHOBICHHMIO  aJMHHUCTpALMK
BHYTPUTOPO/ICKOTO  MYHHMIMIAJIBHOIO
00pa3oBaHus - MyHUIIMNIATBHOTO OKpyTa
CubgBO B ropoae Mockse

OT « Ay /0 ZOA@?OJIa Ne lﬁ

TpeGoBanus
K NPeI0CTABIEHHI0 MYHHIIHNAIbHBIX YCJIYT

OO0umue moJI0KEeHH

1. Hacrosimumu TpeGoBaHUSIMU PeryTHpyIOTCst BOIPOCHI IPaBOOTHOLIEHHH
MEXJy aIMHUHHCTpalueil BHYTPHUIOPOACKONO0 MYHMLHMIIAIbHOIO 00pa3oBaHus —
MyHHILMIATbHOTO okpyra CBubi0Bo B ropoae Mockse (nanee — aAMHUHHUCTPALIKS)
U 3asIBUTEIIMU TIPU NIPEJOCTABIEHUH MY HULIUITIATBHBIX YCIIYT.

2. [TocTanoBiIeHUSAMHU aJIMUHUCTPALIUU 00 YTBEPXKIECHUHU
aJIMMHUCTPATUBHBIX PErNIAMEHTOB MPEI0CTaBICHHs My HULIMITAJIBHBIX YCIYT (Jajee
— perlaMeHTbl) MOTYT OBITh YCTAHOBJIEHBI JOMOJHHUTEIbHblE TpeOOBaHMSA K
MPeIOCTaBICHUIO COOTBETCTRY FOLIIMX MYHHLIMITAJIBHBIX yCIIYT.

Tpe6oBaHusi K HHPOPMHPOBAHHIO 3asiBHTEJIEH
NpH NPeA0CTAB/IeHHH MYHHIHNAJBHBIX YCJIYT

3. 3asBUTENb UMEET MPABO HA MoTyvyeHHe Bceil MHGOpMaliK, CBI3aHHOM C
MPeAOCTaBICHUEM EMY MYHHULMIIAIbHON YCIyTH.

4. OcHOBHbIMM TpeOOBaHMSIMU K HWH(MOPMHUPOBAHHUIO 3asBUTENIEH IpH
MPEeIO0CTaBIeHUH MYHHIMMIAIBHBIX YCIIYT SABJISIOTCS:

1) nocroBepHOCTHL UH(DOPMALINH;

2) nosHOTa HHGOPMALIUK;

3) HarnsgHOCTH (hopM MpenocTaBIsieMol HHPOPMALIHH;

4) noctynHocTh UHGOPMALIUH;

5) onepaTUBHOCTH MPea0CTaBIeHUS HH(POPMaLIUK;

6) akTyaJlbHOCTb UH(OPMALIUH;

7) npenocrapieHre HHGopMalMK Ha 0€3BO3MEe3IHOM OCHOBE.

5. Ilpu mpenocraBieHUM  MYHHULMUNAJIBHON  YCIIYyId  3asgBUTEIIIO
npeAocTaBseTcs HHGpopMaLus o:

1) MecTe Haxox1eHHUs U rpaduke paboThl aAMUHUCTPALIMH, BKIIKOYAs MECTO
U rpaduk npuemMa 3arnpocoB (3asiBIE€HHI) Ha MpeNOCTaBIEHHE MYyHHLHUIAIbHBIX
YCIYTr U MHBIX JOKYMEHTOB (MH(OpMaLUHU), HEOOXOAUMBIX [UIs MPeOCTaBIEHHS
MYHHLMNAIBHON YCIIyTH (1anee — 10KyMEHTbI);

2) HAaMMEHOBAHHWHM JIOJDKHOCTH, (haMUIMK, UMEHH, OTYECTBE (ITPH HATUYUH)
MYHULIMNAIBHBIX CIYXKAIIMX aJMUHUCTPALMM, OPraHU3YHOIIMUX IPEAOCTaBlIEHUE
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MYHHULMIIAJIBHOMN YCIIyTH (Zlanee — MyHUIUITa/IbHbIE CIIy)Kalllie) U UX KOHTAKTHBIX
TenedoHax;

3) mouToBOM aapece, agpecax 3NEKTPOHHON MOYTHI, O(GUIIMATBHOTO caiTa
BHYTPUIOPOJICKOIO MYHHULMIANbHOIO 00pa3oBaHMs — MYHHMIMIIAJIBHOIO OKpyra
CubnoBo B ropone MockBe B MH(GOPMaLHOHHO-TEIEKOMMYHHUKALIHOHHON CETH
«WHTepHeT (nanee — ohuLMANTBHBIN CalT);

4) nepevyHe NPENOCTABIAEMbIX MYHULMMNAIBHBIX  YCIYI, CpOKax
NPEJOCTaBAEHUs] MYHULMINAIBHBIX YCIYyI, YCIOBUSX B3WMaHUs IUIaThl 3a
MPeNOCTaBJIEHHE MYHULMINAIbHBIX YCIYl, pa3Mepe TakoW IUlaThl, €ClHU
MYHHMILIMIIAJIbHAS YCIIyra NpeAoCTaBIsieTcs 3a CHET CPEACTB 3asiBUTEIS;

5) mnepeuHe IOKyMeHTOB (0Opa3liax HX 3alolHEHWs) W HWH(OPMALUH,
HEOOXONMMBIX sl TOJNyYeHUS MYHHUIMIANBHONH yciayrn u  QopMax ee
MpeCTaBIeHHUs (OTAEIBHO IS KOXA0W MyHULIMNIATbHOR YCITYTH);

6) nopsake oOxanoBaHMs pelieHWH W nedcTBHE  (Oe3mencTBHS)
aJIMMHUCTPALIUH, €€ JODKHOCTHBIX JIMI] 1 MYHUIIUTIATBHBIX CITYXKaIIHX.

6. HWudopmaums o0 MyHHUMDAIBHOM  yciiyre  MpeaoCTaBiIsSeTCs
MIOCPECTBOM:

1) TenedoHHOM CBAA3H;

2) oduuMansHOrO caiiTa;

3) pasmemieHuss Ha MHQOPMALMOHHBIX CTEHAAX HWJIM HHBIX MCTOYHHKAX
MH(MOPMHUPOBAHHUS B IOMELIEHUSX aJIMUHUCTPALIHH.

7. Ilpu nv4HOM monade 3asBUTENEM B aIMHHHCTPALMIO JIOKYMEHTOB
3aiBUTENIb UHOOPMHUPYETCS O CPOKax M MOPsAKE PAaCCMOTPEHHS JOKYMEHTOB, a
TaKKe O NOpsJKE MONy4eHHs [A0KyMEHTa, MOATBEPKAAIOUIEr0 NpeaoCTaBIeHHE
MYHHULIMIIAJIHON YCIIYTH.

8. C MoMeHTa npeacTaBieHus JOKYMEHTOB 3asiBUTENIb KMEET MPaBo B Yachl
npuema oOpaTUThCS U TOMyYeHUs MHopMmauuu o0 dTarne pacCMOTPEHHs
JOKYMEHTOB.

9. 3asBuTenssM MoOryT OBITh NpPENOCTaBJIEHBI CIEAYIOUIME KOHCYJILTALUH
(1vyHO B yCTHOM ¢opme, B NHCbMEHHOH ¢opMe wWiH 1o TenedoHy) O
NPeNOCTaBICHUN MYHULIMITAJIBHBIX YCIIYT:

) ©0 mpaBoBBIX  aKkTaX, pENIaMEHTUPYIOIIMX  MpelocTaBleHUe
MYHULMIIAJIBbHON YCIyTH; '

2) o noxyMmeHTax (MH(pOpMaLUM), MPeIOCTABIEHHE KOTOPBIX HEOOXOAMMO
JUISL TIOJTyY€HMs] MYHHLMITAJIbHBIX YCIyI, @ TakkKe O JOKyMeHTax (MH(popMauuu)
Ui TPEOCTaBI€HUs MYHMIUMIIAIbHON YCIyrH, pelleHHe O TNpeACTaBIeHUN
KOTOPBIX 3asiBUTEJIb IPUHUMAET CAaMOCTOSTENIBHO;

3) 006 anpece, rpaduke paboTbl aIMUHUCTPALIUH;

4) o rpaduxke TmpuemMa JIOKYMEHTOB M BbIJa4H JOKYMEHTOB,
MOATBEPKAAIOIIMX MPEAOCTaBICHHE My HULIUTTIAIBHOU yCITyTH;

5) o mnopsake oOxaloBaHUs pelIeHWH W JaeWcTBHE (Oe3meiicTBHs)
aJIMMHHCTpPALIMH, €€ JO/DKHOCTHBIX JIUL U MyHHLMIAIbHBIX CITyKalIHX.

10. KoHcynprauuu u mnpefocTaBlieHHEe 3asABUTENSAM B XOI€ KOHCYJIBTALHMA
¢opmM (01aHKOB) TOKYMEHTOB SIBJISAIOTCS O0€3BO3ME3IHBIMH.
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11. B ciayyae eciu uis KOHCYIbTallMK TpeOyeTcsl MPOAOIDKUTENBHOE BpeMs
(bomee 30 MMHYT), 3asABUTENI0O MOXET OBITH MpPeNIOKEeHO oOpaTUThCA 3a
HeoOXomMMOi WHGopMalHeld B THCbMEHHOM BHJIe 1THOO Ha3HAa4Ye€HO [Apyroe
ya00HOE /IS 3asiBUTEIISE BPeMsI /ISl YCTHOTO KOHCYJIBTUPOBaHHS.

12. B Mecrax mnpuema JAOKyMEHTOB HHGpoOpManus s 3asBHTEIs O
MpeOCTaBIEHHH MYHHUIMNAIbHBIX YCIYr pa3Melaercss Ha HMHGOPMaLMOHHBIX
CTeH/IaX WJIM MHBIX KCTOYHUKAX UH(OPMUPOBAHMS.

TpeboBaHus K 10KYMeHTaM H HH(OpPMALHH, HEOOXOAHMBIM
AJIS NPeA0CTABIEHHS MYHHIIMNIAJIbHOH YCJIYTH

13.  IlepeyeHr mokyMeHTOB (MHMOpManuu), HEOOXOAMMBIX IS
NpPeNOCTaBIeHUs] MYHULMIIAIbHOM YCIyTH, YCTaHaBIMBAeTCs PpENIAMEHTOM U
SIBIISIETCS UCUEPITHIBAOITUM.

14. ®opma 3ampoca (3asBieHHs) yTBepxkaaercs periameHToM. Ilpu
pa3pabotke Qopmbl 3ampoca (3asBIeHHS) [PEAYCMATPUBAETC HaAJIM4YUEe B
yKazaHHOW ¢opMe BceX PpEeKBU3MTOB, TpedyembIX [l [PENOCTaBICHUS
MYHULMNATBHON YCIYTH, KOTOpbIe 3asBUTENb MO/DKEH 3alolHUTh (yKa3aTh), a
TaK)Xe CoIiacue 3asiBUTEIISI Ha 00paboTKy ero nepcoHaJbHbIX JaHHBIX.

15. B cnywae eciu and NpeaoCTaBIE€HHs] MYHMULMIIAIBHON YCIYTH
HeoOxoauma o00paboTka MepcoHalbHbIX JaHHBIX JIMLA, HE SBISIOLIErocs
3asBUTE/IEM (32 MCKIIOYEHHMEM JIML, TPU3HAHHBIX B YCTAHOBJIICHHOM IOpsIKE
0e3BeCTHO OTCYTCTBYIOIIMMM, W pPa3bICKUBAEMBIX JIMIL, MECTO HAaXOXIEHUs
KOTOPbIX HE  YCTAaHOBIEHO  YIOJHOMOYEHHBIM  (deaepalibHbIM  OpraHoM
HCIIOJTHUTEIbHOM BJIACTH), U €CIM B COOTBETCTBHM C (helepalbHbIM 3aKOHOM
o0paboTKa TakuX MEPCOHAJBbHBIX JaHHBIX MOXKET OCYLIECTBIATHCS C COIVIACHs
YKa3aHHOTO Jula, NpU OOpallleHMH 3a MOJYyYEHHUEM MYHULIMIIAIBHON YCIyTH
3asBUTEJIb  JIOMOJIHUTENbHO TMPENOCTaBIsAeT JOKYMEHTBI, IIOATBEPKIAIOIIHE
NOJTy4YeHHEe COIIAcHs YKa3aHHOTO JIMLA WK ero 3aKOHHOIo MpeacTaBuTens (Jivua,
HUMEIOLIEro MpaBo MPEACTaBIsTh MHTEPEChl (PU3UYECKOro JIMIA B COOTBETCTBUH C
3aKOHO/JATe/IbCTBOM ) Ha 00pabOTKy MepCOHaIbHBIX JaHHBIX YKa3aHHOIO JIULIA.

16. [IlpencraBnsiembie 3asBUTENEeM JOKYMeHThl (MH(opmauusi) Ha
OyMa)HOM HOCHUTeJIe JOKHBI COOTBETCTBOBATH CIIEYIOIIUM TpeOOBaHUSM:

1) He UMeTb MOAYUCTOK M UCIIPABJIEHUIN TEKCTa;

2) He MMeTb MOBPEX/ICHUH, HAIUYHE KOTOPBIX HE MO3BOJSET OJHO3HAYHO
MCTOJIKOBATh UX COZIepKaHHE.

17. Konuu OOKYMEHTOB, HE 3aBEpEeHHbIE HOTAPUYCOM, MPEACTaBIISAIOTCS
3asiBUTE]IEM BMECTE C OpUIMHAjJaMU [OKYMEHTOB, €CIIM HMHOE HE yCTaHOBneHo
COOTBETCTBYIOILIUM PErIIaMEHTOM.

18. JloKymMeHTBbl, BblJIJaHHbIE€ KOMIIETEHTHBIMH OpraHamMyd HHOCTPaHHBIX
rocy/lapcTB M IpPEACTaBICHHbIE 3asBUTENEM /Jis MOJY4YEHUs MYHMIMIIAILHON
YCIIyI'H, JOJDKHBI OBITH JIerajqu3oBaHbl, €CIM HHOE He MPeayCMOTPEHO
MeXIyHapoaHbIMU noroBopamu Poccuiickol ®enepauuu, U 1nepeBeleHbl Ha
pycckui s3biK. B ciydasx, mnpeaycMOTpeHHbIX (eaepalbHbIMH 3aKOHAMH,
BEPHOCTH TepeBo/ia A0JKHA ObITh HOTAPUAIBHO YA0CTOBEPEHA.
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19. B ciyuae eciiv IOKyMEHTbI [1OJAIOTCS YePe3 NpeCTaBUTe s 3asiBUTEIIA,
NOJDKEH OBITh TMPEJCTaBIeH OKYMEHT, MOATBEPKAAIOIINi MOTHOMOYMS Ha
OCYLLECTB/IEHUE AEHCTBUN OT UMEHH 3asiBUTEJIS!

1) oopmiieHHas B COOTBETCTBHM C 3aKOHOJATEJbCTBOM Poccuickon
deepalliy JOBEPEHHOCTD (U151 GU3HYECKHX JINLL);

2) odopmIeHHas B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuiickon
desiepallii J10BEPEHHOCTb, 3aBepeHHAs MNedaTbio (IpU HAJIW4YWM) 3asBUTENS H
MOJMMCAHHAs  PYKOBOAMTENEM  3asiBUTENs WM  YIOJHOMOYEHHBIM  3THM
PYKOBOIMTEEM JIULIOM (ZJIs OPHAMYECKHUX JIHI);

3) Komus pelleHHs O Ha3HayeHWH Wi 00 n3bpaHuu MO0 TNpHKasza o
Ha3HAYE€HUHU (PU3MYECKOTO JIMLA HA JOKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dusuueckoe MO o6najaeT MpaBoM AEHCTBOBaTh OT WMMEHH 3asBHUTENs Oe3
JIOBEPEHHOCTH.

Craryc ¥ TIOJTHOMOYMS 3aKOHHBIX [Pe/ICTaBUTeNeH 3asBUTeIS-QU3UYECKOrO
JMLA  TIOATBEPKAAIOTCH JOKYMEHTaMH, TpPeIyCMOTPEHHBIMH (eaepanbHbIMK
3aKOHAMH.

20. 3asBHTENb NP 0OpAIIEHHH 3a MOTyYEeHHeM MYyHHIMIATbHOH yCIyTH
NpeACTaBisieT AOKyMEHT, YIOCTOBEPAIOIIMHA €ro JHYHOCTb B COOTBETCTBHH C
3aKoHOJ1aTeNIbcTBOM Poccuiickon Penepaiu.

ViocToBepeHHe TMYHOCTH IPaKIaHWHA, He JOCTHIIIEero Bo3pacra 14 et
MOXKET ObITh TMPOM3BENEHO €ro 3aKOHHBIMM MPEJICTaBUTEIAMH  (JIMLIAMH,
MMEIOIMMHM  TPaBO  [PEICTaBIATh €ro  HMHTEpeChl B  COOTBETCTBHH  C
3aKOHOATEIbCTBOM ).

TpeGoBanus K npHemMy (NOJYy4€HHIO) H PErHCTPALHH 10KYMEHTOB

21. Jlns mosry4eHusi My HULIMIIAJIbHOM YCIIyTH 3aBUTEIb MOXET:

1) BpyYuTh JOKYMEHTbl JIMYHO  MYHHLHMIAIBHOMY  CIIyXKalleMy,
OTBETCTBEHHOMY 3a MpueM (MOy4eHHE) U PETUCTPALIMIO TOKYMEHTOB,;

2) HanpaBHUTh JOKYMEHTBHI IO I04YTe, B ClIy4ae, €ClId 3TO MPeyCMOTPEHO
COOTBETCTBYIOLHUM PEITIAMEHTOM.

22. OcHoOBaHMEM JUlsl Hayaja IpeJOCTaBlIeHUs MYHHLMIAIbHOW YCIyTH,
eclli WHOE He TpelyCMOTPEHO MpaBoBbIMU akrtamu Poccuiickon @enepaumu,
MpaBOBBLIMKH aKkTaMud ropoja MOCKBBI, MyHMIUHMIIAJbHBIMM HOPMAaTHBHBIMH
MPaBOBLIMH AKTaMH, B TOM 4YHCJIE€ PEIIaMEHTOM, SIBISETCS MOCTYIUIEHUE . OT
3asBUTENIS IOKYyMEHTOB B aIMUHHCTPALHIO.

23. B ciyyae eciid WHOE He IMpPeILyCMOTPEHO HOPMATHBHBIMU MPaBOBBIMH
aktamu Poccuiickoii ®Denepauuu, HOpPMAaTHBHBIMHM IIPABOBBIMH aKTaMW ropoaa
MOCKBBI, MYHHUIMIIAIbHBIMA ~ HOPMAaTUBHBIMM  [IPABOBBIMM  aKTaMH  CpOK
NMpPENOCTABIECHUS MyHHIMIAIBHONW YCIyrH HAYMHACT HCUMCIIATBLCS HA CIEIYIOHH
paGoumii fieHb Mocie AHsS PEerucTpaluM J0KyMEHTOB. B ciydae npeaocTasieHus
MYHHMLWIIATBHOM  yCIyrd B JeHb  oOpamleHHsi CpPOK  MpPeI0CTaBICHHS
MYHHUIMIATbHOM YCIyTH HauyMHAaeT WCYMCIATECS C MOMEHTa PpEerucTpalny
JOKYMEHTOB.
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24. MyHuIMNanbHbIH CTy)Kallnii, OTBETCTBEHHbIH 3a MpueM (Mony4eHue) 1
PETHCTPALUIO JOKYMEHTOB, [IPH MOJYYEHUH JTOKYMEHTOB:

1) ycranaBiuMBaeT MpeAMeT JOKYMEHTOB, M IpH JIMYHOM OOpalieHuH
3asiBUTEJIS — JIMMHOCTD 3asiBUTEIIS;

2) mpoBepseT  NpeACTaBleHHble  JOKYMEHTbl Ha  COOTBETCTBHE
TpeOOBaHUSIM, YCTAHOBIEHHbIM HOPMATHBHBIMH TPAaBOBBIMH akTaMH Poccuiickoi
Qenepanyy, HOPMATUBHBIMH  [PaBOBBIMM  aKTaMH  ropoga  MOCKBBI,
MYHMIIMIIAIIbHBIMM HOPMaTHBHBIMM IPAaBOBBIMU aKTaMH, K O(MOPMIEHHUIO TaKHX
JOKYMEHTOB, HacTOsIIUM TpeboBaHUAM U TpeOOBAHUSM periiaMeHTa.

25. Ilpy HanuyuM HEOOXOAMMBIX JOKYMEHTOB JJIsi [peIoCTaBICHHS
MYHHULMITAJIBHOW YCIYTM M COOTBETCTBUM MX TpeOOBaHUSM, YCTAHOBIIEHHBIM
HOpMaTWBHBIMHM TpaBOBbIMH akTaMu Poccuiickoit ®Denepanuu, HOPMATHBHBIMU
MPaBOBbIMM aKTaMH ropoga MOCKBbI, MYHHULHUIAIbHBIMH HOPMATHBHBIMU
NpaBOBbIMM  aKTaMM K OQOPMIIEHHIO TaKUX JOKYMEHTOB, HACTOSIIHAM
TpeboBanusim u TpeGoBaHUSIM periaMeHTa, MYHHLMIAIBHBIM CIIyXKaIluH,
OTBETCTBEHHBIN 3a IpUeEM (MOTyUYeHHE) U PETUCTPALMIO JOKYMEHTOB:

1) B cimyyae nTM4HOrO oOpallleHus 3assBUTES:

a) eciM MpeACTaBIeHbl KOMUM HEOOXOAMUMBIX JIOKYMEHTOB, CBEpSET
NPE/ICTABIEHHBIE JK3EMIUISAPbl OPUTHHAIOB M KOMHUU JOKYMEHTOB, AejaeT Ha HHUX
OTMETKY 00 HMX COOTBETCTBMM TMOMJHHHBIM JK3EeMIUISpaMm, 3aBepsieT CBOEM
MOANMCHIO C YKa3aHUEM JO0/DKHOCTH, (PaMUIIMU, UMEHU U OTYECTBA (TPU HAJIMYHH ),
BO3BpAIaeT OPHMIMHANLI JOKYMEHTOB 3asBUTENIO, 3a MCKIIOYEHHEM ClIy4daes,
NpeayCMOTPEHHBIX HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit Menepanuu,
NpaBOBBIMH aKTaMM ropoga MOCKBbBI M MYHHULMIAIBHBIMA HOPMaTHBHBIMH
MPaBOBBIMU aKTaMH; '

©0) ecnMm KOMMHM HEOOXOOMMBIX JOKYMEHTOB HE€ IMPEICTaBJIEHbI,
OCYIUECTBJISIET KONMPOBAHHE JOKYMEHTOB, JellaéT Ha HHX OTMETKY 00. HuX
COOTBETCTBHMH IOJTMHHBIM 3K3EMILISIPaM, 3aBEPSET CBOEH MOAMMCHIO C YKa3aHHEM
JOJDKHOCTH, (aMHJIMKM, HMMEHH U oTdecTBa (NMpPH HAJIWYHH), BO3BpALIAET
OpPMIMHaJIBl  JIOKYMEHTOB  3asBUTENIO,  3a MCKITIOUYEHHUEM CITy4aes,
IPEeIyCMOTPEHHBIX HOPMAaTUBHBIMH MPaBOBbIMH akTamMu Poccuiickoit Menepartin,
IIPaBOBBIMH aKTaMHd ropoga MOCKBbI W MYHHLMNAJIbHBIMA HOPMAaTUBHBIMHU
[IPaBOBBIMHU aKTaMH;

B) BHOCHUT 3allUChb O TIpHeMe IOKYMEHTOB B JKypHall perucTpaluu
JNOKYMEHTOB; CPOK PETMCTPALMU JIOKYMEHTOB HE JIOJDKEeH MpeBbIIaTh 15 MUHYT C
MOMEHTa UX MpeICTaBIeHUs 3asiBUTENIEM; :

I) Ha JOKyMEHTax yKa3bIBaeT Iary MOJyuyeHHs, CBOM (DaMUIIUIO, UMS U
OTYECTBO (MPY HAJTW4KUH) U 3aBepsieT JUYHOH MMOAMKUCHIO;

1) ohopMIIsieT B JIByX 9K3eMILIApax PacluCKy B MOJYYEHHH ZI0KyMEHTOB 1
3aBepsIeT JUYHOU MMOANUCHIO KaXKIbIM IK3EMIUISP PAaCUCKH;

€) nepeaaeT 3asBUTEN0 Ha MOANMKCh 00a 3K3eMIUIApa; MEePBbIA IK3EMILISAP
pPacnucKu B IMOJYYEHUHM AOKYMEHTOB OCTaBIseT Yy 3asiBUTEJIs, BTOPOH IK3EMILISAP
pacriucku  npuoOmiaer Kk JokymeHtam. [lpu  monyueHWu — pesynbTrara
NPeI0CTaBIEHUs] MyHULIMIIAIBHON YCIIyTH, 3asiBUTE/Ib CTABUT JUYHYIO MOAMHKCH (C
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paciuudpoBKO# (hamMuiIMK, UMEHH, OTYeCTBa (IIPU HAJIMYMH) B COOTBETCTBYIOLIEH
CTPOKE BTOPOIO 3K3EMILISAPA);

K) TmepenaerT TPHUHATHIA KOMIUIEKT JOKYMEHTOB MYHHIIMIIAJIbHOMY
ClIy’KalleMy, OTBETCTBEHHOMY 3a 00pabOTKy J10KYMEHTOB,

2) B cily4ae MoJly4eHHs JOKYMEHTOB I10 MoYTe:

a) BHOCHT 3amuch O T[pUeMe [JOKYMEHTOB B JKypHajl perucTpauuu
JOKYMEHTOB; CPOK PpEerucTpaluy JAOKyMEHTOB HE€ JIOJDKEH IPEBBIIATH OIHOTO
paboyero JHS C MOMEHTa €ro IMOJy4YeHHs OT MYHHULHMIIAIBHOIO CIIy)Kallero,
OTBETCTBEHHOTO 3a JIeJIONPOU3BO/ICTBO;

6) Ha JOKYMeHTax yKa3bIBaeT AaTy MOJIy4eHHs, CBOM (GaMMIIMIO, UMS H
OTYECTBO (MPU HAJTMYUM) U 3aBepsieT JIMYHOU MOAIHUCHIO;

B) oopMJISeT B IBYX IK3EMIUISIPAX PACIIMCKY B MOJIYYEHHH JOKYMEHTOB H
3aBepsieT TMYHOU MOAMUCHIO KaXIbId IK3EMILISAP PACITUCKH,

r) mnepenaetT OGOPMIEHHBIH OJK3EeMIUISIP PACHUCKU MYHHIIUIAIbHOMY
clly’KalleMy, OTBETCTBEHHOMY 3a JIeIONPOM3BOJACTBO, I OTIPABKU [0 MO4YTe B
Te4eHUe OHOT0 paboyvero AHs Mocie JHs perucTpaliy J0KyMEHTOB,;

1) “HGOPMHUPYET 3asBUTENS O CPOKAX M CIIOCODaX MONyUYeHHsl JOKyMEHTOB
1 (i) wHbOpMaLUMM, MOATBEPKIAAIOIIMX  pe3ylbTaT  MpefoCTaBICHHS
MYHHULUIIAIBHON YCITYTH;

€) TmnepenaeT MNPUHATBIA KOMIUIEKT JOKYMEHTOB MYHHIUIIAJIbHOMY
CITy’KalemMy, OTBETCTBEHHOMY 3a 00paboTKy J0KYMEHTOB. '

26. 3asBUTENII0 OTKAa3bIBa€TCs B I[IpUEME JOKYMEHTOB IpH HaJTWYUU
ClIeIyIOILIMX OCHOBAHUM:

1) npencraBieHHble [NOKYMEHTBI HE COOTBETCTBYIOT TpeOoBaHMAM,
YCTaHOBJIEHHBIM HOPMATHBHBIMH TPaBOBbIMM akTamMu Poccuiickoi @enepaiui,
MPaBOBBIMU akTaMu ropoaa MocCkBbl, MYHHMIMNAJIbHBIMA HOPMAaTHBHBIMH
MPaBOBBIMH aKTaMH, HaCTOSIIUM TpeOoBaHUAM, PETIIAMEHTOM; ;

2) mpencTaBleHHblE MNOKYMEHTbl YTPAaTHJIH CUIy (IaHHOE OCHOBaHHE
MPUMEHSIETCSl B CIy4asx HCTEUEHHUs CpoKa [IEMCTBHS JOKYMEHTa, €Cli CpOK
JAeHCTBMS JOKYMEHTa YyKa3aH B CaMOM JOKyMeHTe Jubo ompeneseH
3aKOHOJATEIbCTBOM, a TaKXke B  HMHBIX  Cly4asx, [peayCMOTPEHHBIX
3aKoHO/aTesIbcTBOM Poccuiickoii  @enepanuu, MNpaBOBBIMH aKTaMH ropoja
MoCKBBI, MyHULIUTIAJILHBIMH [IPABOBBIMHU AKTAMH );

3) 3asBUTEJIEM TPEACTABIEH HEMOJHbIN KOMIUIEKT JOKYMEHTOB, yKa3aHHBIX
B periaMeHTe B KayecTBe JOKYMEHTOB, MOMIEKAlIMX 00sf3aTelbHOMY
MpeICTaBICHUIO 3asBUTENIEM;

4) mnpencTaBieHHblE JOKYMEHTHI COIEpXaT HEeIOCTOBEepHble W (WJIH)
MPOTUBOPEYUBBIE CBEICHUS;

5) mogaya JOKYMEHTOB OT MMEHHM 3asBHMTEJIsl HE YIOJHOMOYEHHBIM Ha TO
JTULOM;

6) oOpalieHue 3a NMPeNOCTaBIEHWEM MYHHLMIIAIbHOW YCIyrd JMla, He
ABJIAIOLIErOCs  TMOJy4yareileM MYHMULMIAIbHOM YCIYyrH B COOTBETCTBMM C
periiaMeHToOM (JlaHHO€ OCHOBAHHWE HE NPUMEHSIETCS B CTy4dae €Clid B COOTBETCTBUH
C periaMeHTOM K 3asBHUTENII0 TpeAbsBIseTcs TpeboBaHWE O HAIWYHU
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CHEHATbHOINO MpaBa, MOATBEPAWUTh HAJIMYHUE KOTOPOTO BO3MOXHO TOJIBKO B
nporuecce 00paboOTKH JOKYMEHTOB);

7) obpaileHue 3asBUTENS 32 MyHHULMIIAIBHOM YCIyroi B aIMUHUCTPALIHIO,
HE MPEI0CTaBIAIONLYI0 TPEOYIOILYIOCS 3asBUTEII0 MYHULIUITAIBHYIO YCIYTY;

8) MHBIX OCHOBAHHUH, YCTAaHOBJICHHBIX PEIJIAaMEHTOM.

27. [IlepeyeHb OCHOBaHMH Ui OTKaza B T[pHeMe JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TIPENOCTABIEHUS MYHUIMIAIBHOW YCIYIH, YCTAHOBJIEHHBIH
pEnIaMeHTOM, SBIISIETCS UCYEPIIBIBAOLIUM.

28. Ilpy HamMuuM OCHOBAaHWH U1 OTKa3a B TMPHEME JIOKYMEHTOB,
MYHHLMIAIBHBIA  CIy)Xalllud, OTBETCTBEHHbIH 3a rMpueM ([OIyyeHHe) |
perucTpaluio J0KyMEHTOB:

1) B cimyvae nu4HOrO OOpALeHHs 3aABUTEIIS:

a) yBEIOMISiET B YCTHOW (opme 3asBUTENs O HAJIMYUH OCHOBAHMM IS
OTKa3za B IMpUeMe [OKYMEHTOB, OOBSCHSET €My COJIep)KaHHe BbISIBIEHHBIX
HEJIOCTaTKOB, MpearaeT IMPUHATL Mepbl 10 UX YCTPAaHEHHWIO, BO3BpallaeT
3asBUTEIIO TOKYMEHTHI;

0) B ciaydae TpeOGOBaHHUS 3asBHTENIEM IPEAOCTABIEHHS €My MMCHMEHHOTO
pelieHus 06 oTKa3e B IpUeMe JOKYMEHTOB (J1anee — MOTUBUPOBAaHHBIN OTKa3):

BHOCHT 3alliChb O [pHEMe JOKYMEHTOB B JKypHaJl perucTpaiuu
JIOKYMEHTOB;

0(hOopMIISET U NOANUCHIBALT B IBYX 3K3eMILISIPAX MOTHBUPOBAHHKIH OTKa3 ¢
yKazaHWeM IpHYMH OTKa3a B MpHUeMe NOKYMEHTOB (Jajee — MpHYMHA OTKa3a B
npueme);

BbIlaeT (HamnpaBJisieT) 3asABUTEIIO MEPBbIH 3K3EMIUIAP MOTHBHPOBAHHOIO
OTKa3a B CpOK, YCTaHOBJIEHHBIH  pernaMmeHToM. BTOopoit  sk3emrmuisp
MOTHBHPOBAHHOI'O OTKa3a C MOAMNMUCHIO 3asBUTENS O IMOJyYeHHH (C OTMETKOH O
crocobe HampaBleHWs peIUeHHs 3asBUTEN0) OCTAeTCs Ha XPAHEHWH B
aJIMUHHUCTpALINH;

BHOCHT 3alliCh 00 OTKasze B NpueMe TOKYMEHTOB B JKypHall PErHCTpaliu
JIOKYMEHTOB;

2) B cily4ae Moiry4YeHust J0KyMEHTOB 10 MoYTe:

a) BHOCHMT 3allMCh O T[pHEMe [OKYMEHTOB B JKypHal perucTpalyu
JOKYMEHTOB; CPOK PETMCTPAalMU [JOKYMEHTOB HE IOJDKEH TPEeBbIIIaTh OJHOIO
pabodero 1Hs ¢ MOMEHTa €ro MONy4eHHs OT MYHHLMIAIBHOTO CIIyXKallero,
OTBETCTBEHHOIO 3a EJI0NPOU3BOCTBO; '

0) odopmiseT M TMOANUCHIBAET MOTHBHPOBAHHBIA OTKa3 C YyKazaHHEM
MPUYUH OTKAa3a;

B) mepenaer o(OpMIEHHBIH MOTHBHPOBAHHBIW OTKa3 M IPEACTaBJICHHbIE
3asBUTEJIEM  OpHMIMHa/bl  JOKYMEHTOB  MYHMLMMAJIbHOMY  CIIyXKallemy,
OTBETCTBEHHOMY 3a JI€JIONPOU3BOJCTBO, [IUIsl OTIIPABKH I10 MOYTE B TE€YEHHE OJHOTO
paboyero QHs MOCIHE IHS PErUCTPALMK TOKYMEHTOB,;

) BHOCHUT 3alliCh O BblJaye (HaANpaBleHWH) MOTHBHPOBAHHOIO OTKa3a B
COOTBETCTBYHOLIHMH XKypHaJl pErUCTPaLlii JOKYMEHTOB.

29. B pernameHTe YyCTaHaBIWBAeTCS IIPaBO 3asBUTENA  OTO3BATh
JOKYMEHTBI.
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30. [lns oxupanus odepenu, BO3MOKHOCTH O(OPMIICHHS JNIOKYMEHTOB
OTBE/ICHbI MECTa, OCHAILLUCHHBIC CTYIbAMH, CTOJAMU (CTOMKAMH) C HaTHYHEM
mucyei Oymaru, pydek, 611aHKOB 3anpocoB (3asBleHHi ).

TpeboBanns K yueTy 10KyMeHTOB

31. Yyer NOKYMEHTOB OCYyUIECTBISIETCS MyHHLHIATbHBIM CITy’KalluM,
OTBETCTBEHHBIM 32 MpHeM (IONy4eHWE) U  PErHCTPALMIO  JI0KyMEHTOB,
MIOCPE/ICTBOM BE/IEHHs XKypHajla PErucTpalud [JOKyMEHTOB Ha OyMaKHOM H
3JIEKTPOHHOM HOCHUTEJIE.

32. OKypHan perucTpauMu  JOKYMEHTOB  COLEPXKHT clenyronme
00si3aTesIbHble PEKBU3UTHI IPH paboTe ¢ JOKYMEHTAMH:

1) nopsiikoBsIii HOMeD;

2) perucTpalroHHbINH HOMED;

3) nara ¥ BpeMsi peruCTpaLK 10KyMEHTOB;

4) cniocob obpalienus 3asgBUTeNS (JIM4HBIN NpHeM, 1oyTa);

5) cBemeHus O 3asiBUTENle — (AMUIIHS, WMS, OTYECTBO (npu HaNMW4YKK)
3asIBUTEIIS;

6) KOHTAaKTHbIE NaHHble 3asBHUTENs (TenedoH, anpec SJIEKTPOHHOW MOYTHI U
HHBbIE IaHHbIE);

7) HaMMEHOBaHHe TPEAOCTABISEMON My HULIHITAILHOMN YCIIyTH;

8) mepedeHb MpPEICTABIEHHBIX 3aSBHTEEM JOKYMEHTOB (C yKa3aHHEM
PEKBH3HUTOB COOTBETCTBYIOIIUX JOKYMEHTOB);

9) nomxHOCTB, haMuIKUs, UMS, OTYECTBO (IpM HAJIMYUK) MYHHULMIIAIBHOTO
CJTyIKallIEro, OTBETCTBEHHOTO 3a MPHEM (I0JyYeHHe) H PErUCTPALMIO I0KYMEHTOB;

10)  nomkHOCTb, (amMuaMs, WM, OTYECTBO (py  HaJIM4YHUH)
MYHHUIUNAIBHOTO CJTy’Kallero, OTBETCTBEHHOTO 32 00paboTKy 1OKYMEHTOB;

11) npara akrudeckoro mnpenocTaBieHHs — 3aABUTEINIO pesynbrara
MPEIOCTABICHHUS MyHHULUIIAIBHOR YCIIyTH;

12) Texymuii cratyc paccMOTpeHHs TOKYMEHTOB:

«3apPErUCTPUPOBAHON;

«OTKa3 B PErHCTPAlMM» — O3HAYAeT, YTO 3asBUTENIO OTKA3aHO B MpHeMe
JIOKYMEHTOB;

«Ha MCIIOJIHEHMM» — O3HAYaeT, YTO MJET PAaCCMOTPEHHE JOKYMEHTOB II0
CYILECTBY;

«IIPUOCTAHOBJIEHO» — TMPH YKa3aHUM OSTOr0 cTraryca oOs3aTesIbHO
3alOJIHACTCST PEKBU3UT «CPOK, Ha KOTOPBIH IPHOCTAHOBJIEHO NPEAOCTABICHHE
MYHHULHMITIAIbHON YCITYyTHY;

«OTO3BaHO» — yKa3bIBACTCsl, €CJIM IOKYMEHTBI OTO3BaHbI 3asBUTEIIEM;

«pCLICHO TOJOXKMUTENBHO» — O3HAYaeT, YTO 3asBUTENIO IpeloCTaBieHa
MYHHULMIAIbHAS yCIyTa;

«OTKa3aHO» — O3Ha4YaeT, YTO 3asABUTENIO OTKA3aHO B TPENOCTABIECHHH
MYHHULHUIAIBHON YCITyTH;

13) nara n3menenus craryca paccCMOTPEHHS 1OKYMEHTOB;



18

14) cpok, Ha KOTOpPBIH NMPHOCTAHOBJICHO MPENOCTABIEHHE MYHHIMIIAIBHOI
YCIIyTH,

15) cdamumus, wums, ordecTBO (IPM HAIMYMH) MYHHLMIAIBHOIO
CITyXalllero, BbIJABIIETO (HANpPAaBUBILEIO) 3asBUTENIO JAOKYMEHTHI H (WMJH)
MH(QOPMaLKIO, TTOATBEPXK/IAIOLIHE IPeJOCTaBIeHHe MyHUIMMATLHOH yCITyTH.

33. XKypHan perucrpauuu JOKyMEHTOB Ha OyMaKHOM HOCHTENE — 3TO
KHMIa y4eTa, 3allo/IHEeHHasi BPY4HYIO, B TBEpJOM Ieperiere, MpOLIHypOBaHHAas,
MPOHYMEPOBaHHAs!, 3aBEPEHHAs MOAINKCHIO IIaBbl AAMUHHUCTPALIMU U CKpEIJICHHAs
MeYaTbiO aIMUHUCTPALIUH.

Owubky B 3amucsX MCNPABISIOTCS MyTeM 3a4ePKHBAHMS HENPaBUIILHOMN
3alIMCH € yKa3aHHWEM TMIPaBMJIbHOM peJakUWK ¢ 3aBEPEHHEM  IIOIITHCHIO
JAOJDKHOCTHOTO JIMLA (MyHHMIMNAIBHOIO CIYXKAIIero) aJMUHUCTPALIMM, BHECIIEro
MCTIPaBICHHUS, C YKa3aHHWEM €ro I0/DKHOCTH, (aMWIIMM, UMEHH, OT4yecTBa (IpH
HamM4uK). Mcronb3oBanue KOPPEKTHPYIOMUX CPEACTB JIMOO 3aMeHa CTpaHMI[ B
)KypHalle perucTpalyy J0KYMEHTOB He JOITyCKarTCs.

34. Ilpu nomyyeHWM NOKYMEHTa, MOATBEPXKIAIOMIETO IPEIOCTABICHHE
MYHULUNAIBHOM YCIYyT¥, Ha PYKH 3asBUTENIb CTABUT JIMYHYIO TOAMHUCH (C
pacun(ppoBKod hamMuIMu, UMEHH, OT4ecTBa (MIPH HAIMYHK) B COOTBETCTBYIOIIEH
CTpOKe 3ampoca ¥ B rpade KypHajia pPerucTpalud JOKyMEHTOB Ha OyMa)kKHOM
HOCHTeJIe.

TpebGoBanus k 06paboTKe 10KYyMEHTOB

35. OcHoBaHMeM JuIsi Hayana MpOLEAYpbl SBISETCS MOTy4YeHHE
MYHHIMIAIBHBIM ~ CIIYXalldM, OTBETCTBEHHbIM 3a 00paboOTKy IIOKyMeHTOB
MOJTHOTO MaKeTa JOKYMEHTOB, NIPE/ICTaBIEHHBIX 3asiBUTEIIEM.

36. MyHuuMnanbHbI#  CIyXal(uil, OTBETCTBEHHBIH 3a  06paboTKY
JOKYMEHTOB:

1) ocymiecTBisieT MpoBepKy A0KYMEHTOB, MPEICTABICHHBIX 3asiBUTENEM, Ha
COOTBETCTBHE TPEOOBAHHSM, MPEIbABISEMBIM K COAEPKAHHIO U OQOPMIECHHIO
TaKHX JJOKYMEHTOB HOPMaTWBHbIMH NPaBOBbIMHM akTaMu Poccuiickoit @enepanmu,
MpaBOBbIMK ~ aKTaMW ropoga MOCKBBI, MyHHMIHMNAJIbHBIMH HOPMATHBHBIMH
NPaBOBbIMU aKTaMH;

2) Ha OCHOBaHMHM aHajM3a CBEJEHMH, COIEpXKAIIMXCS B JOKYMEHTaXx,
YCTaHaBIUBAeT HaM4YWe MpaBa 3asBUTENS Ha MPEI0CTaBIEHHUE MyHI/ILll/II'IaJIbHOPI
yCIyTH;

3) NpH BbIABIEHMH OCHOBAaHMI [UIsi MPHUOCTAHOBJIEHMS TPEJOCTABICHUS
MYHHLHUNANIBHOM YCIyrd TOTOBUT TIPOEKT peIIeHHs O MNPHOCTaHOBIEHHH
NPEI0CTaBICHUS] MyHULMITATBHON YCIIyTH, BU3UPYET ero U IepeaaeT J0KYMEHTBI ¢
POEKTOM COOTBETCTBYIOLIErO pelleHHs ITlaBe aAMUHUCTpaluu. [IpoekT peuieHus
0 NPHOCTAHOBJIICHWH TPEAOCTABIEHUS] MYHULMUNAIBHOW YCIYIH  JIOJDKEH
colepxarb MOTUBMPOBAaHHBIE TMPHYMHBI TPUOCTAHOBJIEHHS TIPEIOCTaBICHMUS
MYHULMIAIBHON YCIIyTH, COOTBETCTBYIOIINE OCHOBAHHSIM ISl [IPHOCTAHOBJICHHS
€€ MpPENOCTaBJCHUS, TMPEAYCMOTPEHHBIM pErIaMEeHTOM, a TakkKe CpoK
IIPUOCTAHOBIICHHUS.



19

4) Npu BbIABIEHWM OCHOBAHMM IUIsl OTKa3a B MONyYEHHH MYHHLMNAIBHOMN
YCIIyTd TOTOBHUT MPOEKT pelleHHsi 00 OTKa3e B NPENOCTaBIEHHH MYHHMIHUNAIbHOHN
YCIyTH, BU3HMPYET €ro u IepefaeT JOKYMEHTbl C MPOEKTOM COOTBETCTBYIOIETO
pelieHus riaBe aaMUHUCTpauru. [IpoekT pemenus o6 oTkase B mpempocTaBleHUH
MYHHULUNAIbHOK YCIIyrd, COOTBETCTBYIOLIME OCHOBAHUSAM JJIS OTKa3a B ee
NPeAOCTABIEHUH, TPEYCMOTPEHHbIE PEITIAMEHTOM;

5) mTpH OTCYTCTBMM OCHOBaHHM /Ui OTKasa B NpPEeNOCTABIECHHH
MYHHUUMIAIBHOM  yCIYI'H TOTOBUT TPOEKT pElIeHHss O [peJOCTaBIeHHH
MYHHLIMIAIBHOM YCIIYyIH U MepeaeT JOKYMEHTBI C IIPOEKTOM COOTBETCTBYIOIIENO
pewienus raBe aaMMHUCTpauuH. [IpoexT pewieHuss o npegocTaBIeHHUH
MYHHMIMIATBHOH yCIyrd CONEPXKUT CBEIEHUs, XapaKTEPU3YIOLME pe3yssTar
MPe10CTaBIEHH My HULIUIIAIBHON YCITyTH.

37. PernameHTOM MOryT OBITb  YCTAHOBIEHBI OCHOBaHMS IS
TNIPUOCTAHOBJIEHHS TPEJOCTABIEHUS MYHULMNAIBHON YCIYrH, a TaKKe CPOKH
MPHOCTAHOBIICHUS MPEOCTABICHNS My HULIUIIATBHOM YCITyTH.

Cpoxk NpHOCTAHOBNEHHSI MPEIOCTAaBIEHHs MYyHULMTAIBHON  YCIyrH
MCYHUCIIAETCS C NaThl NMPUHATUS PEIIEHHs O MPHUOCTAHOBIEHHUH IPENOCTaBICHUS
MYHHULMUIIAIBHON YCITYTH.

[IpenocraBnense MyHMILMOANbHOW YCIyIM BO30OHOBISIETCS HE MO3JHEE
paboyero /Hs, CIeyIOLIero 3a AHEM yCTPaHeHHs MPUYUH, CTABLINX OCHOBAHHEM
AJii TIPUOCTAHOBJIICHUS MPEIOCTABIEHHS MYHHMLMUIIAIbHON yCIyrd. 3asBUTENb
MHOPMHPYETCS O BO30OHOBIEHHH MPEJOCTABIEHHS MYHHIMTIATLHON YCIyrH
CrocoOOoM, yKa3aHHBIM B 3ampoce (3asBIeHHN).

38. [IlepeyeHb OCHOBaHHMIl JUIS T[PHOCTAHOBJIEHMS TPENOCTABICHHS
MYHULUIIATbHON YCIIyTH, YCTaHOBJICHHBIH peryiaMeHToM, SIBIISIETCS
MCYEPIBIBAIOLIKM.

39. PeweHuwe O NPUOCTAHOBICHHH MPENOCTABICHUS MYHULMIATBHOMN
YCIYTH HalpaBJise€TCs 3asBUTEIIO HE MO3JHEe CAeayoIero paboyero JHsA C AaThl
NPUHATHS PEIIEeHUS O TPHOCTAHOBJIEHWH MPENOCTABICHUS MYHHUIMIAIbHOMN
YCIyru 100 BbIAETCS 3aABUTENIO B JIeHb OOpallleHus B Clyyae PeN0CTaBIEHUS
MYHHUUHUNAIBHON YCITyTH B IeHb 00palleHus.

40. Pemende o mNPHOCTAHOBIEHHH MPENOCTABICHHS MYHHIMIIAIBHOMN
YCIyrd ¥ CpOK NPHOCTAHOBICHHS PErMCTPUPYIOTCS B JKypHalle PErucTpaluu
JIOKYMEHTOB. i

41. OcHoBaHMsIMH U1 OTKa3a B MPEJOCTABIEHHH MYHHULHIIAIBHOMN YCIyTH
SIBIISIFOTCS:

I) mpencraBnenue NOKYMEHTOB, He COOTBETCTBYIOIIMX TpeOOBAHHUSM,
YCTAHOBJICHHBIM ITPaBOBBIMU akTaMu Poccuiickoit ®Penepauuu, ropoga Mockssl U
MYHHLHUTIATbHBIMH NPaBOBBIMHM aKTaMH, HacTosAMM TpeGoBaHusM, peraMeHToM,
€CIIM yKa3aHHbIE O0CTOATENLCTBA OBLIM YCTaHOBNIEHBI B Tpolecce 0OpaGOTKH
JIOKYMEHTOB; '

2) yrtpara cCuIbl [PEACTABIECHHBIX JIOKYMEHTOB, €CIM yKa3aHHbIE
00CTOsITeNIbCTBA ObLIM YCTaHOBIICHBI B MPOLIECCe 0OPaGOTKH TOKYMEHTOB;

3) uCTeyeHHEe CPOKa MPUOCTAHOBIIEHHUS MPEIOCTABICHUS MYHULUITAIBHOMN
YCIIyTH, €CIU B TeYEHHE JaHHOIO CpoKa He ObUIM yCTpaHeHbI 00CTOSTEILCTBA,
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OCIIYKHUBIIIHE NpUYMHAMH  J1id MPUOCTAHOBIICHUS NpeloCTaBiIeHuUs
MYHHULMIAIBHOMN YCITyTH;

4) HamMuMe B MpPEICTABIEHHBIX JOKyMEHTaX MPOTHBOPEUMUBBIX JHGO
HE/IOCTOBEPHBIX CBEJICHHUH, €CIIH yKa3aHHble 00CTOSATENLCTBA ObLIM YCTAHOBJIEHbI B
rnporuecce 06padoTKH JOKYMEHTOB;

5) oOpalueHue 3a NpefOCTAaBIEHHEM MYHHIMNAILHOMN YCIyI'd Jdua, He
SIBJIAFOLIETOCS  I0y4arejeM MyHHUUNAJIbHOM YCIYIH B COOTBETCTBHH C
PErIaMeHTOM (JaHHOE OCHOBaHHE MPUMEHSETCSs B TOM Clydyae, eclld B
COOTBETCTBHH C PpEIIaMEHTOM K 3asBUTENI0 MpeNbsBIseTcs TpeboBaHHE O
HAJTMYHH CIICLMAJIBHOTO 11PaBa, MOATBEPAMTh HATMYHE KOTOPOTO BO3MOXHO TOJIBKO
B Mpolrecce 00paboTKu T0KYMEHTOB).

42. PernamMeHTOM MOTYT GbITh yCTAHOBJIEHBI JAOMONHUTENbHBIE OCHOBAHUS
AJs OTKasa B NPEAOCTaBICHUM MYHMUMNAIBHOH YCIYTH, MNpedyCMOTpPEHHbIE
HOPMaTHBHBIMHU NPaBOBbIMU akTamu Poccuiickoit Menepanuu, npaBoBEIMHU aKTaMH
ropona MoCKBbI ¥ MyHMIIMTIAIbHBIMH HOPMATHBHBIMU MTPABOBBIMH AKTAMH.

43. TlepeyeHb OCHOBaHMI /I OTKa3a B MpPEIOCTABICHUH MYHHLMIIATBHOM
YCIIyTH, yCTAHOBJICHHBIW PEIIIAMEHTOM, SIBISI€TCS HCYEPIIbIBAFOIIMM.

44. Pelwenne 06 oTkase B MPeJOCTABICHHH MYHHIMIAIBHOM YCIYyTU C
YKa3aHHEM MpPUYMH OTKAa3a HANpaBJIsAEeTCs 3asABUTENI0 HE MO3[IHEE CJIELYIOIIEro
paboyero maHS C Jarbl NPUHATHS pelleHHs o0 OTKase B [pe10CTaBICHUN
MYHHLMNATBHON YCIyTH JTHOO BBIIAETCs 3asBUTENIO B JIeHb 0OpalleHus B CTyuae
NPEAOCTaBICH!s My HULIMTTAIbHOM yCITyTH B IeHb 00OpalieHusl.

45. Pewenve 06 oTkaze B MpeNOCTABIEHUM MyHULHIAIBHOM yCIIyTH
PErMCTPUPYETCS B KypHAJIe PETUCTPALIHH JOKYMEHTOB.

TpeGoBanusi K NPHHATHIO peLIEHHs IPH
Mpe10CTAB/IEHHH MYHHIHNIAIBHOMN YCyTH

46. OcHOBanWMeM IS TPUHSTUS pELIEHMS TIPH  MPELOCTABIEHHH
MyHHUMNAIbHOH — yCIyrd  SBISETCS  MONy4YeHHe [IaBOW  aJMHHHCTpALIUAH
JAOKYMEHTOB U IIPOEKTa peLIeHHS . i

47.'naBa aIMUHUCTPALIUH:

1) moxmuMchIBaeT MPOEKT pelleHHsi NPH COOTBETCTBHMH IMPEACTABIEHHOIO
NpoeKTa TpeOOBaHMUSIM HOPMATHBHBIX MPABOBBIX aKTOB Poccwuiickoii ®enepaunn,
MPaBOBBIX aKTOB ropoaa MOCKBBI, MyHMIMINAJIbHBIX HOPMATHBHBIX TPABOBBIX
aKTOB, B TOM YHCJIE peIilaMeHTa;

2) BO3BpalmlaeT JOKyMEHTHI M TPOEKT peLICHHS Ha nopaboTKy
MYHHLHMIAIBHOMY CJly’KallleMy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB, C
YKa3aHHeM MPUYHHBI BO3BpATa MPU HECOOTBETCTBMHU MPEICTABIECHHOIO MPOEKTA
pelLIeHnsi TpeOOBaHUAM HOPMATHBHBIX MMPABOBBIX aKTOB Poccumiickoii ®Penepanuu,
NMPaBOBBIX AKTOB ropoza MOCKBbI, MyHHLMIIAJIbHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, PEITIaMEHTA.

48. Pelienue, noanucaHHoe I1aBod aIMHHUCTPALINH, SIBISETCS KOHEUHBIM
pe3yNIbTaTOM NPEAOCTABICHHS] My HULIUITIANIBHOU YCIYTH.
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TpeboBanusi k BbI1aYe 3asIBHTEI0 JOKYMEHTA, OATBEPKIAIOLIEr0
npeJocTaBJeHHEe MYHHIMNIAIbHOMH YCIyIH,
HJIH pellIeHHs! O NPHOCTAHOB/IEHHH NPEIOCTAB/ICHHS] MYHHIHIIAIBLHON YCIYTH

49.  MyHUUMNANBHBIA  CilyKalMil, OTBETCTBEHHBIH  3a BbI1a4y
(HampaBJieHHe) 3asBUTEINIO Pe3yIIbTaTa PEeA0CTaBIeHHs MY HULIAIATBHOI YCIIyTHU:

1) wundopmupyer  3asBuTenss 0  pesyabTare  NpedOCTABIEHHS
MYHULUMOAIBHOH — YCIYrM MM O  NPHOCTAHOBIEHWH  MpPEeIOCTaBJICHHS
MYHULMNATBHOH yCIyrH 1o TenedoHy WM 3I€KTPOHHOM MouTe, yKa3aHHBIM
3asiBUTEJIEM B 3ampoce (3asiBIIEHUH );

2) ofecmeunBaeT mnepenady 3asBUTENO JOKYMEHTA, TIOATBEPIKJAOIIETO
MPEAOCTaBICHHE MYHHMLMIATBHOH YCIyrd, WM DEIIeHHS O NPHOCTAHOBICHHH
MPEAOCTABICHHUS My HULIMTIAJIBHOM YCIIyTH B COOTBETCTBHHU C PEIIAMEHTOM;

3) mpoBepsieT MOJHOMOYHS W (WIIH) JHYHOCTb 3asBUTENS, [ONYYAKOLIEro
JIOKYMEHT, MOATBEPXKIAIOWIUH [PEIOCTABICHHE MYHHLHIIAILHOW YCITyTH, - WIH
PELICHHS O NPUOCTAHOBICHUH NPENI0CTABIEHHS MY HHLIMITAIBHOM YCIYTH IUYHO. -

50. JlokyMeHT, NOATBEPKAAIOLIMH TpeIoCTaBICHHE MYHHULIUTIATIbHON
YCIyrd, WIH PELICHHE O MPHOCTAHOBIECHWH MPENOCTABICHHS MYHHIMIATIbHOM
YCIIYTH, B COOTBETCTBHH C PEIJIAMEHTOM MOXKET ObITh: A

1) BbliaH 3agBuTENIO (IIPEACTaBMTENIO 3asBUTENs) JIMYHO; BpeMs
OKMIaHUS B O4YEpENM OMNpeNenseTcs Uil KaXAOW MyHHLHMIAILHOW yCIyrH B
perameHre;

2) HarpaB/ieH 3asABUTEITIO OYTOBBIM OTIPABIEHUEM.

S1. 3asiBuTens BmpaBe ykasarh criocoG u GOpMy MOJNydYeHHs IOKyMeEHTa,
NOATBEPXKAAOMIET0 MPEJOCTABIeHHE MYHHUIMIATLHOM yCIyrd, WM PElIeHUS O
MPHOCTAHOBIICHHH MPEOCTABICHUS MYy HULMITATIBHON YCIIyTH.

52. B ciyuae ecnu B 3ampoce (3asBleHHH) OTCYTCTByeT MH(pOpMaIHs O
GopMe  momy4eHMs  QOKyMEHTa,  MOATBEPIKAAOLIEIO MpeaoCTaBIeHHE
MYHHUUHMNANBHOH yClyru, (pemeHuss O MPHOCTAHOBJIEHHWHM MPeIOCTABICHHS
MYHHLMTIATBHOR yciayru) u (M) crocobe ero moiydeHus, MHGOPMUPOBAHHE
3asBUTCIISL OCYIIECTBIACTCS HCXOAs M3 (GopMbl M crocoba, KOTOpble ObLIH
MCII0JIb30BaHbl 3asiBUTENIEM /ISl [IPE/I0CTABIIEHHS IOKYMEHTOB.

53. B caywae TpebGoBaHWs 3asBUTENs OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPKIAIOUIMM ~ TNIPEIOCTABJIEHHE MYHHMIMNAIBHOH  YCIYI'H, 3asBUTENIO
BBIIAIOTCS (HANPABIIAIOTCS) OPUIMHANBI MPEACTABIEHHBIX MM JOKYMEHTOB, 3a
MCKTTIOYCHUEM CJTy4aeB, MPeNyCMOTPEHHBIX HOPMAaTHBHBIMH MPAaBOBBIMU AKTAMH
Poccuiickoit  Menepaimu, npaBoBeIMH  akTaMH  ropoga  MockBbl
MYHUUMNAIBHBIMHA HOPMaTHBHBIMU IPABOBBLIMU aKTaMH.

54. B caydae ecnium B BBIIAHHOM JIOKYMEHTe, [IOATBEPXKAAOIIIEM
MpeOoCTaBICHHE MYHULMIIAIBHON YCIIyTH, JONyIeHa oreYarka U (Wau) omuoka,
aIMMHHCTpaUMs 00s3aHa MCTIPaBUTh JOMYILEHHBIE ONEYaTKU U (MJIH) OMOKH B
BBIJIAHHOM JIOKyMEHTE.

55. B caywae ecnm MyHMuMNanbHas yciyra NpelOCTaBiseTcs B JeHb
OOpallleHHsl ¥ JOIyIIEHHbIe ONeYaTKH U (MIIH) OIMOKH 0GHApYKeHbI cpasy nocie
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BbIIAYM JOKYMEHTa, [OINYIIEHHbIE ONeYaTku M (WIM) OMMOKH JIO/DKHBI OBITh
WCIIPaBJIEHbI, @ UCTIPaB/IEHHbIN JOKYMEHT BbIJIaH 3asBUTEIIO B TOT e ACHb.

56. B MHBIX CIy4asix CPOK MCIPaBJIEHUS JOMYIIEHHbIX ONEeYaToK W (MIIH)
OIIMOOK M BBIJA4YM (HANpaBlIEHUs) 3asBUTENIO MCIPABICHHOTO JOKYyMEHTa He
JO/DKEH MpeBblmarh S5 pabo4yumx AHEH ¢ MOMEHTa OOpallleHHs 3asBUTENs 3a
MCIIPaB/IEHHEM OTIeYaToK U (UJIM) OLIMOOK.

Bbigaua 1y0/MKaTa JOKyMeHTa, NOATBEPKAaI0ero
npeaocTaB/ieHHe MyHHIHNAJILHOH YCJIYTH

57. B cnywasx, NpeAyCMOTPEHHBIX pEIJIaMEHTOM, 3asBUTE/b MOXET
oOpaTMThCS B aJIMUHHCTpALMIO 3a [OMydeHMeM JyOmukara J0KyMeHTa,
MOJTBEPIKIAIOIIEN0 MPEOCTaBIeH e MY HULIUTATIbHOH ycyry (faee — 1yonukar).

58. JIokyMeHTBI, HeOOXOIUMBIE /LTSt BbIa4u LyOnuKara:

1) 3asBNeHe Ha NOTy4YeHHue AyOnuKara;

2) UCIIOPYEHHBIH OpUI'MHAI JIOKYMEHTA, MOATBEPIKAAOLIETO
MpeocTaBlieHHe MyHULIMITAILHON YCIIYTH (B ClTydae Mop4H).

59. JlyGnukar AoJKeH BOCIPOU3BOAMTh BCE PEKBHU3UTHI OpPUIMHANA paHee
BBIJIAHHOTO JOKYMEHTa, MOATBEPIKAAOIIETO TPeN0oCTaBIeHHe MYHHLHUNAIbHOH
yclnyru. B BepxHeM MpaBoM yrily [POCTABJISETCS OTMETKA «IyOmuKam).

60. O6uMit cpoK BblIa4W ayOnuKara He MOXeT mpeBblmark 10 pabounx
JTHEH.

61. Ilpu odopmienun aybnukaTa MCIOPYEHHBIH OPUTHHAN JIOKYMEHTa,
MOATBEPKIAIOIIETO MPEJOCTaBIEHUE MyHULIUIIAIBHON YCITyTH, H3bIMACTCS.



€) OTKa3 B MPEJOCTaBICHUN MYHHULMIIAIBHOW YCIIyTH [0 OCHOBaHMSM, He
NpeayCMOTPEHHBIM pEITIaMEHTOM,

’K) OTKa3 B UCIIPABJIEHUH JIOTYIEHHBIX OTEYaTOK U OLIMOOK B BbIIAHHBIX B
pe3ynbTaTe MpENOCTABIEHHS MYHHUMNATBHOW YCIyrM JIOKyMeHTax Jmbo
HapyIlleHHe yCTAHOBJICHHOTO CPOKa TaKUX MCIIPABJICHHUH;

3) HapylIeHHe CpPOKa WM MOpsJKa BblJa4H JOKYMEHTOB MO pe3ysbTaTam
NpeAoCTaBIeHUS! My HULIMIIAIIBHOH YCITyTH;

M) MPUOCTAHOBJIEHUE TMPEJOCTABICHHs MYyHMIUIAIbHON YCIyrd, eciu
OCHOBaHHS IPUOCTAHOBIEHHS HE TIPEAYCMOTPEHBI PErTTAMEHTOM;

K) TpeOOBaHKe y 3asBUTEINs NPH NPEAOCTABIEHUH MyHHLMIIAIBHON YCIIyTH
JIOKyMEHTOB MJIH MH(GOPMALIMHU, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPH MEPBOHAYAIBHOM OTKa3e B NPHEME 10KyMEHTOB, HEOOXOAUMBIX
JUIS  TIPEJOCTaBICHUS] MYHMLMNAIbHONW YCIyrH, 3a MCKIIOYEHHEM CITy4yaeB,
MpelycMOTPeHHbIX MyHKTOoM 4 wactu 1 crarbn 7 @enepanbHoro 3akona «O0
OpraHM3aliy MPeA0CTaBIEHHUS FOCYA1apCTBEHHBIX ¥ MY HULIMITAIBHBIX yCITyD.

4. Yanoba mnopmaeTcs B aJMHHHUCTPALMIO B MUCbMEHHOH QopMe Ha
OyMa)XHOM HOCHUTEIIE UJIH JIEKTPOHHOM BHUJIE:

a) mnpd JHYHOM TrpueMe 3asBUTeNns. [Ipu 3TOM 3asBUTENb JOJKEH
[PE/ICTaBUTh JOKYMEHT, YIOCTOBEPSIOLIHi JIMYHOCTh. Bpems mnpuema xanod
JIOJIDKHO COBIIJIaTh CO BpEMEHEM IpUeMa J0KYMEHTOB,;

0) MOYTOBBIM OTIPABIEHUEM;

B) C HCIOJb30BaHHEM O(HIMAIBHOrO caiTa BHYTPHIOPOJICKOIO
MYHHIMIIATLHOTO 06pa3oBaHks — MyHUUHMNANbHOro okpyra CBuOnoBo B ropose
MockBe B HH(GOPMAIIHOHHO-TEIEKOMMYHUKALIMOHHOM ceTn « HTepHeT».

5. Xanoba nomkHa coaepKars:

a) HAaMMEHOBaHME AAMMHMCTPALMK JHUOO TOMKHOCTh M (MIH) (aMHUIIHUIO,
MMsSI ¥ OTYECTBO (NMPH HAJIWYHMH) JODKHOCTHOIO JIMIlA, KOTOPOMY HaIlpaBlIAeTCs
x)anooa;

6) nomkHOCTh W (W) (amMWINIO, HMS, OTYECTBO (NpH HAJIMYUH)
JOMKHOCTHOIO JIMI@, MYHHIIMIIAIBHOTO CIIy)Kalllero, pellieHHs u JAeHCTBUs
(6e3neiicTBHE) KOTOPOro 0OXKAIyIOTCS; |

B) (amMuiuio, WMs, OTYeCTBO (NIPM HAJIW4YMH), CBEIEHHS O MecTe
JKUTENILCTBA 3asBUTENs, a TaKkKe HoMep (HoMepa) KOHTAKTHOro TejedoHa, anpec
(azpeca) 37IEeKTPOHHOM MOYTHI (IIPU HAJMYMKM) M TOYTOBBIM aapec, MO KOTOPhIM
J0JKeH ObITh HANpaBJIeH OTBET 3asBUTEIIIO;

r) Jary Nnoja4yu U perucTpalMOHHbIH HOMEP JOKYMEHTOB (32 UCKIIIOYeHUEM
cilyuaeB 00Xajl0BaHuUsl OTKa3a B [IpHeMe JOKYMEHTOB M €ro PErMCTpalyn);

1) CBEJIEHHs O pelleHusX 1 (WIu) nedcTBUsX (Oe31efiCTBHM), ABIISIOLIMXCS
npeaMeToM 00KanoBaHus; >

€) 0BOAbI, Ha OCHOBaHMWM KOTOpBIX 3asBUTE]Ib HE COIIaceH e
oOKamyeMbIMM peleHusiMi 1 (W) aeicTBusiMu (GesnericTBueM). 3asBUTENEM
MOIyT OBITH MpEICTaBIEHbl JOKyMEHThl (TpM HalW4MH), TMOATBEpPIKAAIOLIMe
JI0BOJIBI 3asIBUTEIS, TUOO UX KOIUHU; '

%K) TpeOOBaHUS 3asBUTEIIS;

3) nepeveHb MpUIIaraeMbIX K kanobe T0KyMEHTOB (IIpU HAJIMYHH);

M) IaTy COCTaBJIEHHUS JKan00bl.
6. YKanoba mnoOAMUCHIBAETCsS 3asBUTE]IEM WM €ro IpeICTaBUTENIeM,
MMEIOLIHM TTOJTHOMOYHMS Ha €€ MOANMCAHUE U I10/1a4y.
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13. Ilpu ya0oBIETBOPEHHH XKanoObl NPUHUMAIOTCS MCHEPIIBIBAIOIINE MEpBI
[0 yCTPAaHEHHIO BbISBIECHHbIX HapyIIEHWH, B TOM 4YHMCIE M0 Bbllaie 3adBHTEIIO
pe3y/bTaTa MYyHHLMIIQJIBHOM YCIyr¥, He MO34Hee 5 pabo4ux [HEH cO IHA
MPUHATHS PEIIeHHs, €C/IM MHOE He YCTAHOBIIEHO 3aKOHOAATE/ILCTBOM Poccuiickoit
®denepauuu.

14. B oTBeTE 10 pe3y/bTaTaM pacCMOTPEHHUS JKalo0bl yKa3bIBAlOTCA:

a) HaHMEHOBaHHWE aIMHUHUCTPALIMH, JOJKHOCTb, (PaMHIIHA, UMs, OTYECTBO
(MpY HAJTMYKMH) ee JIOJDKHOCTHOTO JIUIIA, NPHHABLIETO PEIICHHUE 10 xanooe;

6) HOMep, jdara, MeCTO TpPWHATHsA PpEIIeHHs, BKIIOYas CBCIACHUA O
JO/DKHOCTHOM JIMIE WM MYHHMIMIAJIBHOM CIy)KallleM, PelleHHe WIN JeHCTBHE
(6e3efcTBHE) KOTOPOTO 00XKAIyeTC s,

B) (haMuIIKs, UMsl, OTUECTBO (NP HAJMYKMH) UM HAUMEHOBAHHE 3asBUTEIIS;

I') OCHOBAHHs /I IPUHSTHS PEIIEHHs 10 JKanooe;

1) IPUHSTOE T10 jKanobe peleHune;

e) B cilyuae, eciii xajnoba npu3HaHa 000CHOBaHHOM, — CPOKH yCTPaHEHHS
BBISIBICHHBIX HapylLICHHWH, B TOM 4YMCIE CPOK TPENOCTaBICHUS pe3yibTara
MYHMIMIAIBHON yCITyTH;

) CBEICHHSI O TTOPSIKe 0OKAIOBAHMS PHHSATOTO 110 Xalode pemeH .

15. OTBeT Mo pe3y/bTaTamM pacCMOTPEHHMs Kalo0bl MOANMCHIBACTCS IIABOH
aJMUHHUCTpPALUH.

16. 3agBUTENIO OTKA3bIBAETCA B YIOBJIETBOPEHHH KaloObl B CIIETYIOIIMX
cllyqasix:

a) Ha/M4yKe BCTYTUBIIETO B 3aKOHHYIO CHIly peIICHHUs CyAa, apOUTPaXHOTO
cyjia 1o xasnobe O TOM Ke MPeMETe U M0 TeM XK€ OCHOBAHUSIM;

6) npu3HaHMs OGXKalyeMbIX pelleHHH W (WIiiH) nevicTBuil (Oe3necTBUSA)
3aKOHHBIMHM, HE HAPYIIAIOIIMMHU TIPaB U CBOOO] 3asBUTEIS;

B) OTCYTCTBHS Y 3asBUTEJIs IpaBa Ha MoJyYeHre MyHULUNATBHON YCIyTH;

r) mogaud KajaoObl JUIOM, MOJHOMOYMS KOTOPOIO HE TOATBEPHICHDLI B
MOpsiiKe, yCTAHOBJICHHOM 3aKOHO/ATEIbCTBOM Poccuiickoit Denepanuu, |

1) HalM4Me pelleHHs 10 JKanobe, NMPUHATOrO paHee B COOTBETCTBHU C
TpeGoBanusiMKM HacTtosiiero IlonojkeHus B OTHOLICHMH TOTO K€ 3asBHUTEIS M no
TOMY K€ MPEeAMETY KanoObl.

17. OTBeT Ha ajno0y He JaeTcs B CllydasX:

a) Ha/IMuMs B Kanobe HELEeH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPQKEHUH,
YIpo3 KU3HH, 310POBBIO U UMYILECTBY 0JDKHOCTHOIO JIMLIA MJIH My HULMTAILHOTO
CJIYIKAIIETO, & TAK)KE YIECHOB €r0 CeMbH;

6) OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKylo-IMOO 4acTh TEKCTa
KanoObl, (PaMUIIMIO, UMs, OTYECTBO (NpH HAIW4MK) W (WIH) MOYTOBBIN aJpec
3asBUTENs, yKa3aHHbIE B XkKanobe. '

18. Pemenuss 00 ynoBIeTBOpeHHH Kamobbl u 00 oTKaze B €€
YIOBJIETBOPEHUH HAMNpABJISIOTCSA  3asBUTENIO HE TIO3/HEE pabouero 1Hs,
CJIELYIONIETO 3a JHEM UX NPHMHSATHS, 110 TOYTOBOMY aipecy, yKa3aHHOMY B xanooe.

[To enaHuio 3asBATENs PelIEHHE TAKXKE HAIMPaBISETCs Ha yKasaHHBIM B
kanobe aapec OJIEKTPOHHOM modTel. B Takom ke MOpsake 3asBUTENO
HATpaBIISETCs PelleHHe Mo Kanobe, B KOTOPOH Ui OTBETA ykasaH TOJIBKO aipec
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3JIEKTPOHHOM TMOYTHI, @ TOYTOBBIM aJpec OTCYTCTByeT WJIM He [O[JaeTcs
POYTEHHUIO.

19. B ciyuae ocTaBieHus Kano0Obl 63 OTBeTa 3asBUTENIO HANpPaBIAETCS B
TeyeHHe 3 paboyumx JHEH CO JHS PEerucTpaluu >Kanodbl MUCbMEHHOE
MOTUBHPOBAHHOE YBEAOMJICHHE C YKa3aHMEM OCHOBaHUH (3a HMCKIIOYEHHEM
cllyyaeB, Korja B jkajoOe He yKa3zaHbl MOYTOBBIA ajJpec W aapec JIEKTPOHHOU
MOYTHl JUIs OTBETa WJIM OHM HE T[OJJAKTCS TPOYTEHHIO). YBEIOMIICHHE
HanpaBJIseTCs B MOPsJIKe, YCTAHOBIEHHOM /U1l HallpaBJIeHUs OTBETA 110 JKajooe.



